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úúO l<ukdlrK ia:rj, f;dr;=re moaO;s 

ish wjYH;djhkag .e,fmk mßÈ wdh;k u.ska úúO j¾.fha f;dr;=re moaO;s Ndú;d lrkq ,nhs' 
fuf,i wdh;k u.ska Ndú;d lrkq ,nk f;dr;=re moaO;s ish,a, my; i|yka mßÈ j¾.SlrKh l< 
yel' 

• …………………………………………… 

• …………………………………………… 

• …………………………………………… 

• …………………………………………… 

• …………………………………………… 

• …………………………………………… 

  

fuu f;dr;=re moaO;s j,g wu;rj jHdmdrhla úiska iuyr iqúfYaIS ld¾hhka isÿlsÍu i|yd iqúfYaIS 
f;dr;=re moaO;s Ndú;d lrk w;r  

• …………………………………………… 

• …………………………………………… 

• …………………………………………… 

WodyrK f,i fmkajd Èh yelsh' 

1' ld¾hd, iajhxl%ShlrK moaO;s  

ld¾hd, iajhxl%ShlrKh hkq hï hï ld¾hhka iy jHdmdßl l%shdj,sh isÿ lsÍu i|yd úúO uDÿldx. 
iy oDvdx. WmlrK Ndú;fhka jHdmdrh mj;akd f;dr;=re tla/ia lrk l<ukdlrKh lrk iy 
taldnoaO lrk l%shdoduhhs'  fuu j¾.fha f;dr;=re moaO;s ld¾hd,fha lghq;= iajhxl%ShlrKh lsÍu 
i|yd WmldÍ fõ' tajd ;SrK .ekSu wdÈh i|yd iSñ; yelshdjla mj;sk w;r fufyhqï uÜgfï lghq;= 
lsÍu i|yd jeä jYfhka m%fhdackj;a fjhs' fujeks moaO;s u.ska ,nd .kakd f;dr;=re fufyhqug fuu 
l<ukdlrejkag Í;s mdol ;SrK .ekSï lghq;= i|yd Ndú; lsÍfï yelshdjla we;' fuu f;dr;=re 
moaO;sh u.ska ld¾hd, mßirhla iajhxl%Sh lrkjd fukau lvodis rys; ld¾hd, mßirhla f.dvke.Su 
i|yd WmldÍ fõ' b;du;a ir, l%shdj,ska mjd iajhxl%Sh lrKhg ,la lrñka ld¾hd,hSh iajhxl%ShlrK 
moaO;s u.ska ld¾hd,fha ld¾h ukav,fha M,odhs;djh jeä lsÍug WmldÍ fõ' fndfyda jHdmdr ld¾hd, 
iys; mßirhla f.dvke.Su i|yd W;aiql jkqfha my; i|yka jdis iy.; ;;a;ajhka ,nd .ekSu i|yd  
h' 

• mqkrdj¾;k ld¾hhka isÿlsÍu i|yd  yia; ueÈy;aùï ke;fyd;a udkj ueÈy;aùï wju lsÍu' 
• udkj ueÈy;aùï wju lsÍu' 
• ieliqï ld,h wju lsÍu' 
• jvd;a fydo ld¾hhka oDYH;dj iy wjysr;dj i|yd we;s úNj;djhka y÷kd.ekSu ' 
• o;a; mdol lr.ksñka jvd;a fyd| jHdmdßl ;SrK .ekSu i|yd bvlv ie,iSu' 
• ld¾hd,Sh l%shdldrlï jvd;a blauka ùu iy tajd l%shdj,sh u.ska n,.ekafjk tajd ùu' 
• ish¨ o;a; äðg,a lrKh lsÍu iy wkd.; mßYS,kh i|yd tajd ld¾hlaYuj .nvd fldg ;eîu' 

ld¾hd,Sh iajhxl%ShlrK moaO;sh i|yd WodyrK f,i MS Office iu. we;s uDÿldx. fhÿï fmkajd 
fmkajdÈh yelsh' tajd u.ska ld¾hd,hla iajhxl%ShlrKh lsÍu i|yd bÈßm;a lsÍï joka ieliqï iy 
me;=reïm;a o;a; mokï wd§ myiqlï imhd fohs' 
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2' .Kqfokq ieliqï moaO;s   

.kqfokq ieliqï moaO;sh u.ska jHdmdrh iEu fufyhqula yryd isÿjk .kqfokqj, cks; jQ o;a; o¾Ykh 
lsÍu" tla/ia lsÍu" .nvd lsÍu iy ilia lsÍu isÿlrkq ,nhs' .Kqfokq ieliqï moaO;shl uQ,sl 
mrud¾:h jkqfha jHdmdrhla ld¾hlaIuj mj;ajdf.k hdu i|yd jHdmdrh l<ukdlrKh iy m%;sm;a;Ska 
u.ska b,a,d isákq ,nk f;dr;=re imhd §uhs' .kqfokq ieliqï moaO;shl my; i|yka ,laIK y÷kd.;  
yelsh' 

• …………………………………………… 

• …………………………………………… 

• …………………………………………… 

• …………………………………………… 

• …………………………………………… 

 

.kqfokq  ieliqï moaO;s i|yd WodyrK 

• ………………………………………………………………………. 

• ………………………………………………………………………. 

• ………………………………………………………………………. 

• ………………………………………………………………………. 

.kqfokq ieliqï moaO;s wdh;kfhka úúO ld¾h lafIa;%hka ;=< l%shd;aul fõ' úúO ld¾h lafIa;%hka 
i|yd Ndú;d lrkq ,nk úúO .kqfokq ieliqï moaO;s i|yd WodyrK my; oelafõ' 

ld¾hh lafIa;%h .kqfokq ieliqï moaO;s 
.sKqïlrK iy uQ,H • .sKqï f;dr;=re moaO;s  

• uQ,H f;dr;=re moaO;s  
w,úlrKh iy úl=Kqï • úl=Kqï ia:dk moaO;s  

• úl=Kqï weKjqï f;dr;=re moaO;s  
ksIamdok yd fufyhqï • f;d. md,k moaO;s 

• ;;a;aj md,k moaO;s  
• hka;% md,k moaO;s  

udkj iïm;a l<ukdlrKh • udkj iïm;a f;dr;=re moaO;s  
• jegqma ieliqï moaO;s  
• ld¾h uKav, we.hSï moaO;s 

 

.kqfokq ieliqï moaO;s j, f;dr;=re m%jdyhka  

idudkH .Kqfokq .Kqfokq ieliqï moaO;shl f;dr;=re m%jdyhka my; mßÈ úia;r lr yelsh' 

1. wod< isoaêh o;a; wdodk WmlrK u.ska jd¾;d lrkq ,nhs' 
2. .Kqfokq ieliqï moaO;sh u.ska o;a; moku hdj;ald,Sk lrhs' 
3. .Kqfokq ieliqï moaO;sh u.ska idudkH jd¾;d ckkh lrhs' 
4. mßYS,lhkayg .kqfokq ieliqï moaO;sh fj; úuiqï bÈßm;a l< yelsh' 
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.kqfokq ieliqï moaO;s j¾.  

 

• ………………………………………………………………………. 

• ………………………………………………………………………. 

• ………………………………………………………………………. 

 

;ksj mj;sk moaO;s' 

;ksj mj;sk moaO;shla idudkHfhka ;ks mßYS,l moaO;shls'  fujeks j¾.fha moaO;s idudkHfhka l=vd 
ld¾hd, mßirhl l%shd;aul jk w;r .kqfokq ieliqï moaO;shl o;a; mokula mqoa., mß>klhl 
.nvd fldg ;nhs' tu moaO;sfhys úia;r my; oelafõ' 

 

 

 

 

jHjidh fiajd iemhqï fiajd fiajdodhl moaO;s'  

jHjidh fiajd iemhqï fiajdodhl moaO;s jHdmdrh mqrd we;s fiajd iemhqï iy fiajdodhl mß.Kl cd,h 
yryd tlsfklg iïnkaO fldg we;s mßirhla ;=< l%shd;aul fõ' fujeks j¾.fha moaO;s u.ska wfmalaId 
lrkq ,nk o;a; .nvd fldg we;af;a flakaøShj msysgqjd we;s fiajd iemhqï mß.Kl ;=<hs' .kqfokq 
ieliqï moaO;s fiajd fiajdodhl uDÿldx. msysgd we;af;a mqoa., mß>klhl jk w;r tu.ska flakaøShj  
.nvd fldg we;s o;a; j,g m%fõY ùfï yelshdjla ilid we;' fuu j¾.fha f;dr;=re moaO;s 
idudkHfhka uOH m%udKfha wdh;k ;=< l%shd;aul fõ' 
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fjí mdol .kqfokq ieliqï moaO;s  

mßYS,lhdf.a mqoa., mß.Klfha mß.Klfha ia:dmkh lrkq fkd,nhs ta fjkqjg .Kqfokq ieliqï 
moaO;shg m%fõY ùu i|yd mßYS,lhd fjí msßlaiqï Ndú;d lrñka wod, fjí ,smskhla we;=<;a lrñka 
.Kqfokq ieliqï moaO;shg m%fõY úh hq;=h' fuu moaO;s j, by< mßYS,lhka m%udKhla isák w;r 
by< m%udKhla iys; mß.Kl hka;% fuu moaO;s  iy o;a; mokï j, i;aldrl fiajdjka i|yd Ndú; 
lrkq ,nhs ' 
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ldKav fyda ud¾..; ieliSu   

.kqfokq ieliqï moaO;shla m%Odk wdldr foll ieliqï l%u Ndú;d lrhs  

• ldKav ieliSu  

• ud¾..; ieliSu  

 

ldKav ieliSfï§ .kqfokqj yryd tla /ia jk o;a; ldKav j,g fjka lrkq ,nhs' moaO;sh u.ska fuu 
ldKav ld,Skj ilia lrkq ,nhs' WodyrKhla f,i mehg jrla ud¾..; ieliSfï§ o;a; ldKav lsÍulska 
f;drj ilia lrk w;r th ;;ald,Sk j isÿ lsÍu w;HjYH fkdfõ' 

 

 

 

 

 

 

 

 

 

 

 

 

l<ukdlrK f;dr;=re moaO;s 

jHdmdrfha j¾;udk ld¾h idOk ;;a;ajh mßlaId lsÍu i|yd uOH l<ukdlrKfha WmdhYS,S  
l<ukdlrejka úiska l<ukdlrK f;dr;=re moaO;sh Ndú;d lrkq ,nhs' .kqfokq ieliqï moaO;sj, 
m%;sodkh l<ukdlrK f;dr;=re moaO;shl wdodkh f,i Ndú;d lrkq ,nhs' l<ukdlrK f;dr;=re 
moaO;shla fuu o;a; idudkH Í;s moaO;shla Tiafia ilia lrkq ,nhs' o;a; tla/ia lsÍu o;a; /ia fldg 
f;dr;=re ks¾udKh lsÍu miq Ndú;h i|yd f;dr;=re j¾.SlrKh idrdxY.; lsÍu iy jd¾;d W;amdokh 
i|yd f;dr;=re fnod yeÍu wdÈh tf,i isÿ lrkq ,nhs' fuu f;dr;=re uOH l<ukdlrKh u.ska Ndú; 
lrkq ,nk w;r ta yryd ld¾h idOkhka mßlaId lsÍu" kshdukh lsÍu iy mqfrdal:kh lsÍu isÿlrkq 
,nhs'  

WodyrKhla f,i úoHq;a ia:dk moaO;sfha fydÈka l%shd;aul jk ksIamdok iy tf,i l%shd;aul fkdjk 
ksIamdok fudkjdo hkak y÷kd .ekSu i|yd Ndú;d l< yelsh' fuu f;dr;=re bÈß f;d. wekjqï lsÍu 
i|yd Ndú;d l< yelsh' WodyrKhla f,i fyd¢ka úlsfKk wekjqï jeä lsÍu iy tf,i fkdjk 
ksIamdok weKjqï lsÍu lsÍu wvq lsÍu isÿ l< yelsh' l<ukdlrK f;dr;=re moaO;sh i|yd WodyrK 
f,i   

• úl=Kqï l<ukdlrK moaO;s - fïjd úl=Kqï ia:dk moaO;sj,ska wdodk ,nd .kS' 
• whjeh moaO;s - wdh;khla u.ska ish flá ld,Sk iy È.= ld,Sk l%shdj,Ska i|yd fldmuK uqo,la 

jeh fldg ;sfí o hkak fmkajd fohs' 
• udkj iïm;a l,ukdlrK moaO;s - fiajlhkaf.a iuia; w¾:idOk l<ukdlrKh lrkq ,nhs' 

 

ඇණ්වුම් සැකසුම් 

පද්ධති 

අමුද්‍රව්‍ය අව්‍ශ්‍යතා 

සැලසුම් පද්ධති 

පපාදු පේජර 

පද්ධති 

MIS FILES 
  ඇනුම් ප ානුව්‍ 

     ඒකක නිෂ්පාදන 

පිරිව්‍ැය දත්ත 

නිෂ්පාදන 

පව්‍නස්ීම් දත්ත 

වියදම් දත්ත 

  නිශ්‍්පාදන ප්‍රධාන  

ප ානුව්‍ 

ගිණුම්කරන 

ප ානුව්‍ 

විකුණනුම් 

දත්ත 

MIS 

ව්‍ාර්තා 

කළමණාකරුව්‍න් 
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WmdhYS,S l<ukdlrejka w¾O jHqy.; ;SrK .ekSu i|yd j.lSï orhs' l<ukdlrK f;dr;=re moaO;shla 
u.ska jHqy.; ;SrK .ekSu i|yd wjYH f;dr;=re o W;amdokh lrhs l<ukdlrejdf.a m<mqreoao wkqj 
Tjqka ;SrK .kq ,nhs' WodyrKhla f,i fojk ld¾;=j i|yd fldmuK ñ,§ .ekSï isÿ l<  hq;=o hkak 
m%:u ld¾hh i,ld  ne,Sfï§ isÿ l< yelsh' 

 

l<ukdlrK f;dr;=re moaO;s j¾.'  

l<ukdlrK f;dr;=re moaO;sh hkq b;du;a mq¿,a ixl,amhls '  tys m%Odk j¾.fha ;j;a f;dr;=re moaO;s 
lsysmhla wvx.=j we;' my; oelafjkqfha tjeks moaO;s lsysmhls'  

• wf,úlrK f;dr;=re moaO;sh  

wf,úlrK ks,OdÍka fuu moaO;sh Ndú;d lrñka  j¾;udk iy w;S; w,úlrK jHdmD;Ska j, id¾:l 
wid¾:l nj wOHhkh fldg ta wkqj bÈß wf,úlrK ieliqï ilia lsÍu isÿlrkq ,nhs' 

• jHdmdr nqoaê moaO;s   

tla/ia lrk ,o f;dr;=re úYaf,aIKh lrñka taldnoaO lrñka iy talrdYS lrñka ta u; mokïj ;SrK 
.ekSu i|yd fuu jHdmdr nqoaê moaO;sh Ndú;d lrkq ,nhs' fuh úOdhl f;dr;=re moaO;s j,g iudk 
jqj;a my< uÜgfï l<ukdlrejka úiska o Ndú;d lrkq ,nhs'  

• mdßfNda.sl in|;d in|;d l<ukdlrK moaO;s  

mdßfNda.sl in|;d moaO;shla u.ska mdßfNda.slhka wod< jeo.;a f;dr;=re .nvd lrkq ,nhs' ta w;r 
fmr úl=Kqï iïnkaO;d f;dr;=re iy úl=Kqï wjia:djka wka;¾.; fõ' wf,úlrK mdßfNda.sl fiajd 
iy jHdmdr m%j¾Ok ks,OdÍka fuu moaO;s nyq,j Ndú;d lrkq ,nhs' 

• úl=Kqï n,ld iajhxl%ShlrK moaO;sh  

úl=Kqï l%shdj,sh i|yd wod< hï hï ld¾hhka iajhxl%ShlrKh lsÍu mdßfNda.sl l<ukdlrK moaO;shl 
iqúfYaIS wx.hls' tys iïnkaO;d l<ukdlrKh iy wekjqï l<ukdlrKh wd§ wx. we;=<;a ù ;sìh 
yelsh'  

• oekqï l,ukdlrK moaO;s  

oekqï l<ukdlrK moaO;shla hkq wdh;khlg f;dr;=re ks¾udKh lsÍu" .%yKh lsÍu" .nvd  lsÍu iy 
jHdma; lsÍu i|yd wod, oekqu l<ukdlrKh lrkq ,nk moaO;s úfYaIhls' oekqï l<ukdlrK 
moaO;shl wruqK jkqfha fiajlhska wdh;kfha f;dr;=re uQ,dY% iy úi÷ï flfrys m%fõYh ie,iSuhs'  

• uQ,H .sKqïlrK moaO;s 

l<uKdlrK f;dr;=re moaO;shl fuu iqúfYaIS myiqlu u.ska wdh;khka uQ,H iy .sKqïlrK lghq;= 
yiqrejkq ,nhs WodyrK f,i ,eìh hq;= iy f.úh hq;= .sKqï' 

• udkj iïm;a l<uKdlrK moaO;s  

fuu f;dr;=re moaO;sh u.ska fiajlhkaf.a ld¾h idOkh iy jegqma iïnkaO f;dr;=re mj;ajdf.k hkq 
,nhs' 

• iemhqï odu l<ukdlrK moaO;sh  

fuu moaO;sh ksIamdok iud.ï úiska iïm;a wuqøjH iy fiajdjka ñ,§ .ekSfï isg fjf<|fmd< olajd jQ 
m%jdyhka ms<sn| ksÍlaIKh lsÍu i|yd Ndú;d flf¾' 
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l<ukdlrK f;dr;=re moaO;s jd¾;d j¾.  

l<ukdlrK f;dr;=re moaO;s u.ska o;a; .nvd lsÍu iy idrdxY lsÍu wdÈh isÿ isÿlrñka 
l<ukdlrejkag úYaf,aIKh yd ;SrK .ekSu i|yd Ndú;d l< yels jd¾;d W;amdokh lrhs' ^fuys§ 
wdh;kfha j¾;udk ld¾h idOkh iy ft;sydisl jd¾;d mokï lr .kS& m%Odk j¾. ;=kl jd¾;d fuu 
moaO;sh u.ska W;amdokh lrhs' 

• ld,Sk $ fm< .iajk ,o jd¾;d 

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………… 

• úh;sf¾l  jd¾;d  

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………… 

• iqúfYaIS jd¾;d  

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………… 

 

 

 

 

 

 


