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2'2 cx.u mß.Kl Wmdx. 

iaÓr iy fN!;sl iïnkaO;djhlska f;drj" /yeka rys;j o;a; 
ieliSu iy iïfma%IKh i|yd Ndú;d lrkq ,nk Wmdx. cx.u 
mß.Kl Wmdx. f,i ye¢kaúh yelsh' fïjdfhys úfYaI;ajh kï 
´kEu ia:dkhl isg f;dr;=re moaO;shlg iïnkaO ùfï yelshdj 
mej;Suhs' ksYaÑ; fN!;sl ia:dkhl fkdisg o;a; wdodkh" o;a; 
j,g m%fõY ùu" o;a; ieliSu" .nvd lsÍu iy m%;sodk ,nd .ekSu 
jeks l%shdldrlï fuu Wmdx. yryd isÿlr .; yelsh' 

fï u.ska ,efnk m%;s,dN w;r /yeka rys; fiajdjkag m%fõYùu" 
;;ald,Skj fiajlhd iy jHdmdr w;r ikaksfõokh we;s lsÍu" mdßfNda.sl m%;spdr j¾Okh lsÍu iy 
läkï ikaksfõok yelshdj wdÈh oelaúh yelsh' 

iqyqre ÿrl:k iy geí,Ü mß.Kl yryd mßYS,lhdg wka;¾cd,hg m%fõY ùu" úoHq;a ;eme,a m‚jqv 
heùu" fjí wvú msßlaiSfuka jd¾;d ieliSu" iïnkaO;d ,ehsia;= ilia lsÍu yd fjk;a fiajdjka 
fndfyduhla fuu.ska imhd fokq ,nhs' iaÓr fN!;sl iïnkaO;djla iys; mß.Klh iuÕ fujeks Wmdx. 
iuuqyq¾; lsÍugo yels ùu jdishls' tkï Wmdx. foflysu wod, uDÿldx.h ia:dmkh l< miqj tla   
Wmdx.hla ;=< hdj;ald,Sk o;a;" wka;¾cd, iïnkaO;djh ,o jydu wfkla Wmdx.fhyso iuuqyq¾; fõ' 

Wod# …………………………………………………………………………. 

 

cx.u mß.Kl j¾.' 

cx.u mß.Kl j¾. i|yd WodyrK lsysmhla fmkajd Èh yelsh' fïjd Ndú;hg jvd;a fhduqù we;af;a 
tAjd tyd fuyd myiqfjka f.k hdug yels ùu;a negß n,fhka l%shd;aul lrùu;a iy wka;¾cd,hg iy 
mß.Kl cd, j,g myiqfjka ´kEu ia:dkhl isg iïnkaO ùug;a yels neúks' 

Wl=,a mß.Kl - Laptop Computers 

idudkH desktop mß.Klhlg iudkju jev lsÍug yelsùu;a myiqfjka ;ekska 
;ek /f.k hd yels ùu;a l< yels neúka fuh ckm%sh Wmdx.hla njg m;aù we;' 
nr rd;a;,a 2'5 la muK jk w;r ;srfha m%udKh wÕ,a 15la muK fjhs' meh ;=kla 
muK Ndú; l< yels negßhla iys; ùu ………………………………………… 

……………………………………………….............................................................. 

 

fkdaÜnqla mß.Kl - Notebook Computers 

idudkH laptop mß.Klhla fukau lghq;= l< yels kuq;a Bg jvd m%udKfhka ;rula 
l=vd fõ' tfiau >klu wvq jk w;r ;srfha m%udKh o l=vd fõ' jvd §¾> ld,hla 
Ndú;d l,yels negßhlska iukaú; jk w;r j¾;udkfha b;d ckm%sh wx.hla njg 
m;aj we;' 

iqyqre ÿrl:k - Smart Phones 

idudkH cx.u ÿrl:k j, jeä ÈhqKq wjia:djla f,i fuh y÷kajd Èh yelsh' idudkH 
mß.Kl hka;%hlska wfmalaId lrkq ,nk ish¨u lghq;= mdfya lr.; yels Wmdx.hla 
jk neúka j¾;udkfha b;d ckm%sh ù we;'  o;a; ieliSug jvd iïfm%aIKh i|yd Ndú;d 
l< yels neúka ´kEu ia:dkhl isg ;udf.a lghq;= myiqfjka bgqlr .ekSug iqyqre 
ÿrl:k u.ska wjia:dj ie,fia' úYd, fhÿï m%udKhla o wka;¾.; l< yels ùu ;j;a 
jdishls' 

ÿ¾j,;d # 

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………… 
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geí,Ü mß.Kl - Tablet Computers 

myiqfjka wf;a f.k hd yels cx.u mß.Kl Wmdx.hls'  th m%udKfhka wÕ,a 7la 
muK fõ' idudkH iqyqre ÿrl:khlg jvd m%udKfhka úYd, jk w;r  iam¾Yl 
;sr myiqlñka hqla; fõ' ;sr m%udKh wÕ,a 7 isg 13 olajd m%udKj,ska mj;S' 
j¾;udkfha Ndú;d jk geí,Ü mß.Kl i|yd ndysr h;=re mqjrejla o iïnkaO 
lr .ekSfï yelshdj we;'  

fujdfhys ndú; jk fufyhqï moaO;s# 

…………………………………………………………………………………………………………………..
fuu fufyhqï moaO;s idudkH mß.Kl j, fufyhqï moaO;s j,g jvd fjkia tlls' 

 

wê cx.u mqoa., mß.Kl - Ultra mobile PCs 

fuu mß.Kl u.ska idudkH mqoa., mß.Klhl we;s yelshdjka u ,ndfoa' 
iam¾Yl ;srh iy h;=re mqjrej o wka;¾.; fõ'  ;sr m%udKh wÕ,a y;la muK 
fõ'  nr rd;a;,a folla muK fõ'  Windows Linux jeks idïm%odhsl fufyhqï 
moaO;s ia:dmkh l< yel' fN!;sl m%udKfhka idudkH Wl=,a mß.Kl iy 
fkdaÜnqla mß.Kl j,g jvd l=vdh' iqyqre ÿrl:k j,g jvd fmdÿ ld¾hh fhÿï 
ia:dmkhg jvd iqÿiq fõ' 

mqoa., ixLHdxl iylre' (PDA) 

fuh l=vd m%udKfha idlal= mß.Kl hka;%hls'  th laIqø ilikhla iiïNdù 
m%fõY u;lhla lshùug muKla we;s u;lhlska iukaú; fõ' fufyhqï moaO;shla 
we;s w;r fhÿï uDÿldx. o ia:dmkh lr we;'  GPS, leurd" fi,shq,¾ iïnkaO;d 
wd§ myiqlï j,ska iukaú; fõ' úfYaIfhka w;S;fha § úl=Kqï iydhlhska 
lafIa;%fha § ;u úl=Kqï o;a; fiajdodhl mß.Klhg Wvq.; lsÍï i|yd fuu 
PDA mß.Kl Ndú;d lrk ,§'  j¾:udkfha § fuu PDA Wmdx. Ndú;d 
fkdjkqfha oeka Ndú;djk iqyqre cx.u ÿrl:k u.ska PDA u.ska bgq lr.;a 
ld¾hhka ish,a,u iy ;j;a ld¾hhka rdYshla bgqlr .; yels jk neúks' 
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2'3 fhojqï uDÿldx. (Software Application) 

wjika mßYS,lg fmdÿ ld¾hhka isÿlr .ekSug fhÿï uDÿldx. ndú;d lrhs' jd¾;d iïmdokh" 
me;=reïm;a" o;a; iuqodh l<ukdlrK moaO;s" ud¾..; m¾fhaYk" úoHq;a ;emE, " Ñ;%l ks¾udKh iy 
mß.Kl wdY%s; m%ldYk wdÈh ckm%sh fhÿï uDÿldx. j¾. fõ' 

 

fhÿï uDÿldx. 

fmdÿ ld¾hh uDÿldx.   fhÿï iqúfYaIS uDÿldx. 

 

fmdÿ ld¾hh uDÿldx. 

• joka ieliqï uDÿldx. 
• me;=reïm;a uDÿldx. 
• mß.Kl wdY%s; m%ldYk uDÿldx. 
• o;a; mokï uDÿldx.  
• bÈßm;a lsÍï uDÿldx. 

• msßlaiqï uDÿldx. 
• úoHq;a ;eme,a uDÿldx.  
• Ñ;%l uDÿldx.  
• ikaksfõok uDÿldx. 
• .sKqïlrK uDÿldx. 

 

01' joka ieliqï uDÿldx.  

fuu uDÿldx. u.ska mßYS,lhdg jd¾;d ks¾udKh lsÍug (create)" ixialrKh lsÍug (edit)" 
wdlD;s.; lsÍug (format) wdrlaIKh lsÍug (secure) iy uqøKh (print) lsÍug myiqlï imhhs' 
;jo joka ieliqï uDÿldx. uÕska jvd;a myiqfjka jd¾;dj i|yd j¾K fh§u YS¾I fh§u mska;+r fh§u 
fyda uelSu msgm;a lsÍu mßYS,lhdf.a wjYH;djh wkqj jd¾;dj fjkia lsÍï isÿlsÍfï myiqlï imhkq 
,nhs'  

uQ,sl joka ieliqï uDÿldx.hla i;= úh hq;= myiqlï'  

• joka ieliqï uDÿldx.hl joka t;=u keue;s myiqlu meje;sh hq;=h' Word Wrap 

• joka ieliqï uDÿldx. u.ska ks¾udKh flfrk f.dkqjla i|yd tys ksjerÈ;dj iy ld¾hlaIu;djh 
we;s lsÍug f;ida/ia myiqlu mej;Su wksjd¾h fõ' tu myiqlï u.ska jpkhla fyda jpk ldKavhla 
i|yd iudk úreoaO mo fyda Bg wod< fjk;a mo bÈßm;a lrkq ,nhs' Thesaurus  

• f.dkqj ;=, hïlsis jpkhla fyda jpk ldKavhla fiùu yd m%;sia:dmkh lsÍfï myiqlï joka ieliqï 
uDÿldx.hl wksjd¾h wx.hls' f;dard.;a jpkhla fyda jpk ldKavhla fjkqjg fjk;a jpkhla fyda 
jpk ldKavhla wdfoaY lsÍï fuu.ska isÿ lrkq ,nhs' Find and Replace 

• joka ieliqï uDÿldx.hl jHdlrK iy wlaIr úkHdi mßlaId lrkq ,nk myiqlï mej;sh hq;=h' 
tuÕska jHdlrK fodaI  wlaIr úkHdih iys; ;eka fidhd .ekSu myiq lrhs' tfukau jdlHh jHqyh 
fyda úrdu ,laIKj j, we;s .eg¨ o y÷kd.; yelshs' Spelling and Grammar 

• iajhxl%Sh ksjerÈ lsÍï myiqlï u.ska f.dkqfõ we;s jerÈ ;;amrhg ;=kajrla ksjerÈ lsÍï l< 
yelsh' (auto text) u.ska fodaI iys;j we;=<;a l< jpk o ksjerÈ lrkq ,nhs'  

• iajhxl%Shj iïmQ¾K lsÍfï myiqlu u.ska f.dkqj ;=, ks;r ks;r Ndú;d jk jpk i|yd flá jpk 
y÷kajd § iïmQ¾K jpkh fyda jpk jdlH fjkqjg f.dkqjg we;=<;a lsÍï lrkq ,nhs' (Auto 

complete) 

• jd¾;dfõ wdlD;sh iy fmkqu jeäÈhqKq lsÍfï myiqlï joka ieliqï uDÿldx. j, wka;¾.; fõ' 
wl=re yev" wl=re m%udKh" ;o wl=re" we, wl=re" j¾K" fijKe,s" fm<.eiSï wdÈh fï myiqlu g 
wh;a fõ' (Font formatting) 

• mßYS,lhska jeä m%udKhlg tl u f.dkqj ixialrKh lsÍfï yelshdjla iyfhda.S;d fuj,ï yryd 
,nd fohs' (Collaboration) 
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• ;j;a myiqlula jkafka f.dkqj ;=, úúO mßYS,lhka iu.ska isÿlrk ,o fjkialï y÷kd .ekSug 
we;s yelshdjhs' mßYS,lhd úiska isÿlrk ,o fjkialï fukau Tjqkaf.a woyia o f.dkqj ;=< oDYHudk 
fõ' (Track changes) 

• ;j;a iuyr wu;r joka ieliqï myiqlula jkqfha Word art myiqluhs f.dkqjl we;s YS¾I iy 
wlaIr fjkia lsÍu i|yd fuu myiqlu Ndú; l< yelsh' (Word art) 

• fjí msgq i|yd joka ieliqï uDÿldx.hl l,ska y÷kd.;a iels,s wka;¾.;j we;' wê mdg 
(Hypertext) wdÈh Ndú;d lrñka fjí msgqjlg iudk iajrEmhlska joka ieliqï f.dkqj ilia l< 
yelsh' 

• óg wu;rj  
………………………………………………………………………………………………………………

……………………………………………………………………………….. wdoS fndfyda myiqlï joka 
ieliqï uDÿldx.hl wka;¾; fõ' 

02' me;=reïm;a uDÿldx.  

me;=reïm;a uDÿldx. hkq o;a; .nvd lsÍu" ixúOdkh lsÍu iy yeisrùu i|yd Ndú;d lrk 
jevigykls' me;=reï m;l isria ;Sre iy ;sria fma<s we;s w;r tu.ska fldaIhka ks¾udKh fõ' wlaIr 
wxl fyda ixfla; jYfhka me;=reï m;lg o;a; we;=,;a l< yelsh' ;sria fma<s ye¢kaùu i|yd wxl o 
isria ;Sre ye¢kaùu i|yd bx.%Sis wlaIr o Ndú; lrhs' iEu fldaIhla i|yd u Bg wkkHjQ fldaI wxlhla 
(WodyrK f,i C2, D6) Ndú;d fõ' fuu fldaI ;=< we;s o;a; úYaf,aIKh lsÍu i|yd iQ;% (Formula) 
iy l%shdldrlï (Functions) Ndú;d lrkq ,nhs' me;=reïm;a uDÿldx.hl my; i|yka .;s ,laIK 
oelsh yelsh' 

• ixLHd o;a; we;=<;a lsÍfuka ilikq ,nk uQ,H jd¾;d whjeh jd¾;d wdÈh i|yd myiqlï 
ie,iSu' 

• jev m;a .Kkdjlska iukaú; jev fmd;la ilia l< yels ùu' 
• we;=<;a lrkq ,nk wlaIr fyda f,an, u.ska jev m;g hïlsis jHqyhla ,nd§u' 
• iQ;% Ndú;fhka ixLHd o;a; .Kkh lsÍfï yelshdjla mej;sh hq;= w;r l,ska we;=,;a lrk ,o 

iQ;% j,g wkqj ilia jQ l%shdldrlï o mej;sh hq;=h' 
• me;=reïm;l mrdi ixLHd yd wlaIr .; fukau l%shdldrlï iQ;% m%ia;dr .Kkh lsÍï iy hula 

jqjfyd;a úYaf,aIK wka;¾.;h (What-if-analysis) mj;shs' 
• f¾Çh m%ia;dr" jg m%ia;dr iy ia:ïN m%ia;dr wd§ úúO j¾.fha m%ia;dr me;=reïm; l g we;=<;a 

lsÍfï myiqlu ;sìh hq;=h' 
• Wm ixLHdk" o;a; f,an," YS¾I wdÈh we;=<;a lsÍfï myiqlï o fï u.ska imhkq ,efí' 
• óg wu;rj kùk me;=reïm;a uDÿldx. j, úYd, myiqlï rdYshla wka;¾.; fõ' 

WodyrK# 

…………………………………………………………………………………………………………………. 

 

03' mß.Kl mdol m%ldYk uDÿldx.' 

mß.Kl mdol m%ldYk uDÿldx. hkq .%e*sla ks¾udK lrejka iy ks¾udKlrejka fkdjk mqoa.,hska i|yd 
w;a m;%sld" jHdmdßl ldâm;a" iqnme;=ïm;a" fjí msgq iy fmdaiag¾ wd§ oDYH ikaksfõok ks¾udKh lsÍu 
i|yd Ndú;d lrk fuj,uls' fuuÕska uqøK msgm;a fukau ud¾..; fyda ;srh u; Èiajk ks¾udKhkao 
isÿ l< yelsh'  

WodyrK# 

…………………………………………………………………………………………………………………. 

 



5 
 

fujeks uDÿldx. j,ska iuyrla jD;a;Shuh .%e*sla ks¾udK lrejka úiska Ndú;d lrkq ,nk w;r wfkla 
tAjd ld¾hd, fiajlhska .=rejreka ks¾udKlrejka YsIHhska l=vd jHdmdr ysñlrejka jeks wh úiska Ndú;d 
lrkq ,nhs' 

 

04' o;a; mokï l<ukdlrK uDÿldx.' 

wdh;ksl fyda fm!oa.,sl wjYH;djhla wkqj o;a; mokula ks¾udKh lsÍu iy l<ukdlrKh lsÍu 
i|yd mj;sk uÿldx. úfYaIhla f,i o;a; mokï l<ukdlrK uDÿldx. y÷kajdÈh yelsh' o;a; 
ks¾udKh lsÍu kej; ,nd.ekSu l<ukdlrKh hdj;ald,Sk lsÍu wd§ i|yd l%udkql+, m%fõYhla o;a; 
mokï l<uKdlrk uqÿldx. u.ska ,ndfohs' fuu uDÿldx. u.ska mßYS,lfhl=g o;a; mokul we;s 
o;a; ks¾udKh lsÍu" lshùu" hdj;ald,Sk lsÍu" fyda uld oeóu i|yd wjYH myiqlï imhkq ,nhs' o;a; 
mokï l<ukdlrKh uDÿldx.hla uÕska o;a; moku iy fhÿï jevigyka w;r w;rueÈ 
iïnkaO;djhla we;s lrhs' o;a; ksrka;rfhka ixúOdkh ù we;s nj;a tA i|yd myiq m%fõYhla ,nd § 
we;s nj;a fuu moaO;s u.ska iy;sl lrkq ,nhs'  

WodyrK# 

…………………………………………………………………………………………………………………. 

 

o;a; mokï l<ukdlrK moaO;s j, l%shdldrlï (DBMS functions) 

 

o;a; mokï l<ukdlrK uDÿldx. uÕska l%shdldrlï fndfyduhla isÿ lrñka o;a; tAld.%;dj iy 
o;a;j, wkql+,;djh ;yjqre lrkq ,nhs' my; oelafjkafka tjeks l%shdldrlï lsysmhls' 

I' o;a; fldaI .%ka: myiqlu' (Data dictionary facility) 

o;a; fldaI .%ka:hla u.ska o;a; uQ,sldx. j, úia;r iy tAjdfha iïnkaO;dj ms<sn| f;dr;=re .nvd lr 
;nhs' o;a; tAllhl we;s jHqyh iy iïnkaO;dj kv;a;= lsÍfï§ fuu o;a; fldaI .%ka: myiqlu Ndú;d 
lrkq ,efí' jevigykla u.ska o;a; mokul we;s o;a; j,g m%fõY ùfï§ th isÿjkqfha o;a; mokï 
l<ukdlrK moaO;sh yryd h' fuu ld¾hh u.ska jHqyhka iy o;a; mrdh;a; ;djhka bj;a lrñka 
mßYS,lhd g o;a; idrdxY imhhs' o;a; fldaI .%ka: idudkH mßYS,lhdf.ka jykaj mj;sk w;r o;a; 
mokï mßmd,lhka úiska m%fõY jkq ,nhs' 

 

II' o;a; .nvd l<ukdlrKh' (Data storage management) 

o;a; .nvd lr ;eîu yd iïnkaO wdlD;s jd¾;d" o;a; j,x.= lrk Í;s" l%shd ms<sfj;a iy wksl=;a 
wdlD;sfhka o;a; .nvd l<ukdlrKh hgf;a .efka' o;a; .nvd fldg tAjd yeisfrkq ,nk wdldrh 
idudkH mßYS,lhdf.ka iÕjd ;eîu fuuÕska isÿfõ'  

 

III' wdrlaIl l<ukdlrKh' (Security management) 

 

fuh o;a; mokï l<ukdlrKh wksjd¾fhkau iy jeo.;a wx.hls o;a; mokug m%fõY jk mßYS,lhska 
i|yd úúO uÜgfï m%fõY jrm%ido ,nd§u iy tA i|yd wjYH Í;s" m%;sm;a;s iïmdokh" wdrlaIl 
l<uKdlrk hgf;a § isÿfõ' o;a; mokul mßYS,lfhl=g mßYS,l kduhla iy uqrmohla ,ndfokq we;' 
iuyr wjia:djkays§ weÕs,s i,l=K fyda fjk;a ffcj wdodk l%uhla u.ska wkkH;djh ;yjqre lsÍfï 
l%u o y÷kajd fokq ,nhs' mßYS,lhka úiska m%fõY jkq ,nk fyda l<ukdlrKh lrkq ,nk f;dr;=re 
i|yd iSudjka mekùu fuu l%shdj,sh u.ska isÿ flf¾'  
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IV' nyq mßYS,l m%fõY md,kh (Multi user access control) 

fuu myiqlfï moku jkqfha o;a; wLKav;djh iy wkql+,;dj hhs' nyq mßYS,l m%fõYh hkak o;a; 
mokï l<ukdlrK moaO;shla b;du;a m%fhdackj;a Wmdx.hls tu.ska mßYS,lhka lsysmfokl=g o;a; 
mokfuys tAld.%;djg lsisÿ ydkshla isÿ fkdfldg tljr m%fõY ùug bvlv i,id fohs' 

 

V' Wmia: iy m%;sidOk l<ukdlrKh (Backup and recovery management) 

fuu myiqlu u.ska o;a; mokfuys Wmia: msgm;a ,nd .kS' fuys § hï ndysr wjodkïldÍ wjia:djl§ 
o;a; moku kej;;a m%;sidOkh lr .ekSug fuh ufydamldÍ fõ' o;a; Wmia: tu ia:dkfha§ fyda ÿria:j 
msysá fjk;a ia:dkj, .nvd ùu isÿfõ' 

VI' o;a; tAld.%;djh l<ukdlrKh lsÍu' (Data integrity management) 

o;a; mokï l<ukdlrK moaO;shl fuu fr.=,dis u.ska wkjYH f,i o;a; wkqmgm;a ùu wvq lsÍu 
i|yd n,mEï lrhs fuh o;a; w;sßla; (data redundancy) f,io ye¢kafõ' fuu.ska tlu o;a;h 
kej; kej; fjk;a ia:dkj, .nvd ùu je,ela fõ' 

 

VII' o;a; mokï m%fõY NdIdjka iy fhÿï l%uf,aL w;=reuqyqK;' (Database access languages 

and Application programming interfaces) 

úuiqï NdIdjla hkak l%shdmámdáuh fkdjk NdIdjls' fï i|yd WodyrK f,i SQL fyj;a jHqyd;aul 
úuiqï NdIdj fmkajdÈh yelsh' o;a; mokï l<ukdlrKh iemhqïlrejkaf.ka jeä m%udKhla myiqlï 
i,ikq ,nk úuiqï NdIdjla f,i jHqyd;aul úuiqï NdIdj y÷kd.; yelsh' mßYS,lhskag jeä 
m%h;akhlska hula úYaf,aIKh lrkjg jvd myiqfjka o;a; moku ;=, isÿl, hqla; NdIdj wkqidrfhka 
isÿ l< yelsh' 

 

VIII' o;a; mokï ikaksfõok w;=reuqyqK;a' (Database communication interfaces) 

ñka woyia jkqfha úúO cd,lrK mßir ;=<ska ,efnk mßYS,l b,a,Sï Ndr .kafka flfiao hkakhs fï 
i|yd fyd|u' WodyrK wka;¾cd, iïnkaOfhka fmkajd Èh yelsh' o;a; mokï l<ukdlrK moaO;shlg 
m%fõY ùug Google Chrome, Mozilla Firefox, Opera, Microsoft Edge wd§ fjí w;ßlaiq ndú; l< yelsh' 

 

5' bÈßm;a lsÍfï uDÿldx. 

bÈßm;a lsÍfï uDÿldx. úksúol$lod (Slids) Ndú;fhka mska;+r" p,k rEm iy nyqudOH ixo¾Nhka 
iys;j bÈßm;a lsÍï ilia lsÍug myiqlï i,ihs b;d oel=ïl¿ wdldrfhka m%ia;dr mska;+r PdhdrEm 
wd§ nyqudOH fldgia fhdodf.k wdl¾IŒh wdldrhg bÈßm;a lsÍula ks¾udKh l< yelsh' 

WodyrK# ................................................................................................... 

 

6' fjí w;ßlaiq 

wka;¾cd,fhys we;s fjí wvú j,g m%fõY ùu i|yd Ndú;d l< yels fhÿï uqÿldx. úfYaIhls' fïjd 
u.ska wê mdG Ndú;fhka úúO fjí wvú j,g hdugg;a hï hï foa nd.;lrlr .ekSu" Wvq.; lsÍu 
wdÈhg myiqlï i,id we;' 

WodyrK# ................................................................................................... 
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7' úoHq;a ;eme,a uDÿldx. 

wka;¾cd,h yryd mKsjqv ^Messages& iy f.dkq ^File& fjk;a ia:dkj, msysá mß.Kl fj; heùu 
ioyd úoHq;a ;emE, Ndú;d lrk w;r fuu úoHq;a ;eme,a mKsjqv ks¾udKh lsÍu" ,enqkq ,sms n,d.ekSu" 
wkjYH ,sms uld ±óu yd wjYHkï ±kg fï,a i¾jrh ;=< we;s ,sms ;udf.a mß.Klhg nd.; 

^Download& lr.ekSu wd§ ld¾hhka bgqlr .ekSu i|yd úoHq;a ;eme,a uDÿldx.hla Ndú;d flf¾' 
m%Odk úoHq;a ;eme,a uDÿldx. 2 la ±lsh yelsh' 

 

1. Standalone E-mail Client Software …………………………… 

2. Web Based E-mail Client Software  …………………………… 

• Standalone E-mail Clients 

fuu uDÿldx. ksmojd we;af;a úfYaIfhkau úoHq;a ;emE, iïnkaO lghq;= bgqlr .ekSugh' 

Wod( Outlook   Microsoft   Mozilla   

 Express  Outlook  Thunder Bird   

    

 
 

• Web Based E-mail Clients 

úfYaIs; úoHq;a ;eme,a uDÿldx.hla Ndú;fhka f;drj fjí wvúhla u.ska wka;¾cd,h yryd úoHq;a 
;eme, Ndú;d lsÍug wjia:dj ,ndfohs kï th fï kñka ye¢kafõ' fuh idudkHfhka fkdñ,fha ,nd.; 
yels fiajdjls' 
 

WodyrK# ................................................................................................... 

 

8' ikaksfõok uDÿldx. 

ikaksfõok uDÿldx.hla u.ska ÿria:j msysá mß.Kl moaO;shlg m%fõYh ,nd .ekSug iy úúO 
wdldrfha f.dkq m‚jqv Y%jH oDYH wdlD;ska mß.Kl w;r fyda mßYS,lhka w;r cd,h yryd yqjudre 
lr lr .ekSfï myiqlï i,ikq ,nhs mß.Kl fuu ikaksfõokk uDÿldx. u.ska my; i|yka myiqlï 
iemfha' 

• ÿrial:j lghq;= lsÍï 
• M,odhs;dj jeäÈ ÈhqKq lsÍu tAldnoaO lsÍfï myiqj 
• jeo.;a f;dr;=re .%yKh l< yels ùu 
• msßjeh wju lsÍï 

 9' .sKqïlrK uDÿldx.  

.sKqïlrK uDÿldx. uÕska .sKqï l<ukdlrKh lsÍï iy .sKqïlrKh wdY%s;j fufyhqï isÿ lsÍu i|yd 

.sKqïlrK jD;a;slhskag myiqlï i,ikq ,nhs' .sKqïlrK l%shdj,sh hkq .sKqïlrK f;dr;=re jd¾;d 
lsÍu ikaksfõokh lsÍu ilia lsÍu wdÈh i|yd jk l%uj;a jev jevms<sfj<ls' fuuÕska .sKqïlrK 
uqÿldx.hla uQ,H f;dr;=re j¾.SlrKh i;Hdmkh lsÍu idrdxY.; lsÍu iy w¾: ksrEmKh i|yd 
l%udkql+, iy úúO jQ ñkqï wka;¾.;j we;'  

WodyrK# ................................................................................................... 
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fhÿï iqúfYaIS uDÿldx. 

fhÿï iqúfYaIS fyda l%shdldrlï iqúfYaIS uDÿldx.hla u.ska mßYS,lhdhdg hïlsis iqúfYaI jQ ld¾hhla 
lsÍï i|yd bvlv i,ikq ,nhs fmdÿld¾h uDÿldx. yd ixikaokh lr ne,Sfï§ fndfyda iqúfYaIS .;s 
,laIK iy myiqlï fuu uDÿldx. i;=j we;' 

WodyrK f,i Turbotax keue;s nÿ ieliqï uDÿldx.h fmkajdÈh yel' th úfYaIfhkau ks¾udKhh lr 
we;af;a nÿ ieliqï lghq;= i|ydu fõ' 

;j;a WodyrKhla f,i iemhqï odu l<ukdlrK uqÿldx. fmkajdÈh yel' iemhqïlrejkaf.a 
iïnkaO;djhka l<ukdlrKh lsÍï yd md,khh lsÍug fuh úfYaIfhkau ks¾udKhh lrkq ,nhs' 

 

2.4 o;a; iuqodh moaO;s (Database Systems) 

fuu fldgi oekgu;a idlÉPd fldg we;' 

 


